
Step 1: As a parent, log into your school's main Skyward homepage.



Step 2:

Once you have logged into your Skyward Family Access 
account. You will see that there are multiple options to choose 
from on the left-hand side( underneath home). You will click 
on FOOD SERVICE.

(or Fees)



Step 3:

Once you click FOOD service, this will take you to your 
students (All Students) account balance dashboard. Make sure 
you have found the correct student/students for the account. 

(or Fees)



Step 4:

From the FOOD SERVICE balance dashboard, scroll down to 
click on the ‘MAKE A PAYMENT’ button next to the student's 
name. ( If more than one student on account , you can click on 
either MAKE A PAYMENT BUTTON.) 

(or Fees)



Step 5:

Once you've pressed the MAKE A PAYMENT, it will take you to 
the RevTrak webstore where you can select which fees you 
would like to pay for or accounts, you'd like to add to.



Step 6:

If paying for meals, under the FOOD section, parents can make 
a payment in the increments provided or they can click in the 
$ bar to input a payment amount of their own.
Then they will ADD TO CART.



Step 7:

Parents can view the CART and see the total amount they've 
added in CART view and CHECKOUT. 
(service fee will apply at the end of checkout)



Step 8:

Once all items have been added to cart, and have selected to 
CHECKOUT,
RevTrak webstore will require parents to create an account. 
(First time only)
After that, accounts will be recognized.



Step 9:

Once parents have created a RevTrak account, you will 
complete the check out process by filling out billing info. This 
information will automatically link to the parents RevTrak
account. And complete the check out process by choosing a
payment method and click CONTINUE. 




